Call N. 16/2024 for the Selection of Eligible Candidates
for the Role of Oral Examiner for Cambridge ESOL Certification Exams —
Years 2025, 2026, and 2027

The Director of the University Language Center (CLA)

Having regard to the Statute of Sapienza University of Rome issued with D.R.
n. 1549 on 15/05/2019, and published in the Gazzetta Ufficiale — Serie
Generale n. 122 on 27/05/2019 and subsequent amendments;

Having regard to the University Regulations for Administration, Finance, and
Accounting, issued by D.R. n. 1220 on 11/04/2019;

Having regard to the Regulations for the Assignment of individual freelance
work contracts to persons external to Sapienza University of Rome, issued by
D.R. n. 1645/2019 on 29/05/2019 (protocol n. 48943);

Having regard to the Legislative Decree n. 165/2001 and, in particular, art. 7,
comma 6;

Having regard to Law 240, “Rules on the organization of universities, academic
staff and recruitment, as well as delegation to the Government to encourage the
quality and efficiency of the university system”, issued on 12/30/2010;

Having regard to the Resolution adopted by the CLA Board of Directors
meeting on 16/09/2024, approving the activation of this procedure as provided
for in art. 5 of D.R. 1645/2019 issued on 29/05/2019 (protocol n. 48943);

Having regard to the agreement in force between Sapienza University of Rome
and Cambridge English Language Assessment and the conditions set out therein;

Having regard to the Regulations for Activities performed under contracts and
agreements for third parties at Sapienza University of Rome issued by D.R.
4243/2015 and, in particular, art. 5;

Expected that the list of eligible candidates selected through Call for
Applications 15/2021 issued on 25/11/2021 (protocol n. 862/VII/1), to be
assigned the role of Oral Examiner for Cambridge ESOL certification exams on a
rotating basis expires on 31/12/2024;

Expected that the list of eligible candidates selected through Call for
Applications 3/2023 issued on 13/03/2023 (protocol n. 451/VII/1), to be
assigned the role of Oral Examiner for Cambridge ESOL certification exams on a
rotating basis expires on 31/12/2025;

Considering that, starting from 01/01/2025, it will be possible to draw only
from the list of eligible candidates formed following the cited Call 3/2023 and
that this list is insufficient for the needs of the CLA;



Considering that, for the reasons given, it is the intention of this administration
to proceed with the drafting of a new list of eligible candidates to integrate the
already existing list from Call 3/2023, within its duration limits and subject to
the economic and regulatory conditions, for the years 2025, 2026, and 2027;

Considering that it is therefore necessary to proceed with the activation of a
new procedure for the identification of additional eligible candidates for carrying
out the activity of Oral Examiner for Cambridge ESOL certification exams;

Having regard to Legislative Decree n. 33 issued on 14/03/2013 containing
rules on the “"Reorganization of the discipline regarding the obligations of
publicity, transparency and dissemination of information by Public
Administrations”, as amended by Legislative Decree n. 97/2016 which came into
force on 23/12/2016;

Having regard to Law 232/2016 (Stability Law 2017), in particular, art. 1, par.
303, letter a, which provides that, in order to enhance the activities supporting
the performance of research activities, starting from 01/01/2017, the acts
referred to in art. 7, par. 6, Legislative Decree 165/2001, stipulated by the
Universities, are not subject to preventive control of legitimacy by the Court of
Auditors;

Having regard to the preliminary notice issued on 17/09/2024 (Rep. 68/2024 -
Prot. 1589/VII/1) that expired on 24/09/2024 without results;

Having regard to to the declaration of objective impossibility, signed by the
Director of the CLA on 24/09/2024 (Rep. 76/2024 - protocol n. 1655/VII/1);

Having regard to the Board of Directors resolution n. 430 issued on
19/12/2023, which approved the Single University Budget of annual
authorization forecast 2024 and the budget proposal formulated by the CLA for
2024;

Hereby Decrees

Art. 1

As part of the Agreement in force between Sapienza University of Rome and
Cambridge English Language Assessment, a comparative evaluation procedure
based on qualifications and an interview is called to select persons to be included
in a list of eligible candidates for the role of Oral Examiner at the ESOL Center,
available only during exam sessions. The list of eligible candidates will be drawn
up based on merit and will be valid for the years 2025, 2026, and 2027,
effectively integrating the list of eligible candidates from Call 3/2023 issued on
13/03/2023 (protocol n. 451/VII/1). The rotation principle will be applied as
follows: once the list from Call 3/2023 (valid until 31/12/2025) is exhausted,



assignments will start from the first eligible candidate on the new list in order of
merit. Once the new list is exhausted, the process will start again from the first
eligible candidate on the existing list from Call 3/2023.

Art. 2

The CLA will establish collaboration contracts on a rotating basis with those on
the list of eligible candidates. These contracts will be limited to the duration of
individual exam sessions activated by the ESOL Center. Therefore, the signing of
collaboration contracts remains subordinate to the activation of exam sessions
once the minimum number of members required by the Agreement in force with
Cambridge English Language Assessment has been reached. Each contract
provides for an hourly fee of €36.86, gross of all taxes, social security, and
welfare contributions payable by the collaborator, subject to the verification of
the regular execution of the service by the CLA Director. If the assignment falls
within the scope of VAT for the recipient, the gross amount does not include the
addition of any compensation from INPS separate management art. 2, comma
26 et seq. Law 335/1995, but does include VAT as per legal requirements unless
special regimes apply.

The criteria set out in the previous paragraphs will also apply if only one
candidate is deemed eligible.

Candidates deemed eligible through this selection process, if already on
the list from Call 3/2023, will be removed from that list.

Due to the nature of the activity and the necessary functional connection with
the structure, each collaborator may use the CLA laboratories autonomously and
— given the high specialization required — without any form of direction from
the employer and without any employment relationship.

The financial coverage for the contracts comes from the funds related to
activities under the Cambridge ESOL certification agreement.

Any awarded contract and the related activity will not, under any circumstances,
entitle the holder to rights regarding access to university and higher education
institution roles.

Art. 3

The selection process is open to anyone, regardless of nationality, who meets
the following requirements:

+ degree or equivalent qualification which will be verified using the
parameters indicated on the Ardi-Cimea website (https://ardi.cimea.it/it).
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e inclusion in the Official Register of Oral Examiners by Cambridge English
Language Assessment with certification for levels no lower than A2 Key.

The interview will assess the candidates’ skills with respect to the profile being
selected.

Requirements must be met by the application deadline set by this Call.

Qualifications written in a foreign language must be accompanied by an Italian
translation certified by the competent authorities. Translation is not required for
publications and other titles not constituting participation requirements written
in English, French, Spanish, and German.

Foreign qualifications not yet declared equivalent under the current legislation
will be evaluated solely for selection purposes by the Judging Commission.

Sapienza University of Rome employees cannot participate in this procedure.
Furthermore, positions cannot be assignhed to:

e individuals in situations, even potential, of conflict of interest with
Sapienza University of Rome;

« individuals convicted, even without a final sentence, for crimes under Title
IT, Chapter I of the penal code and/or crimes for which mandatory arrest
in flagrante delicto is provided under art. 380 C.P.P.;

e individuals with a degree of kinship or affinity up to the fourth degree with
any professor of the awarding structure, the Rector, the General Director,
or any member of the University Board of Directors;

e in all other cases provided by law.

ART. 4

Candidates must submit their application for the selection process, drafted on
plain paper according to the attached template (Form A) by 14/10/2024 at
12:00 a.m., exclusively via certified email addressed to:

centro.linguistico@cert.uniromal.it

The reference of the procedure must be indicated in the subject of the certified
email as: Call n. 16/2024 for ESOL Oral Examiner.

The use of certified email is mandatory to guarantee the transmission of the
application. Applications submitted differently will not be accepted. Any personal
communications related to this procedure will be sent to the candidate’s certified
email address provided in the application or, alternatively, to the certified email
address used by the candidate to send the application.

In the application, candidates must declare, under their responsibility, pursuant
to D.P.R. no. 445/2000, under penalty of exclusion:
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« their name and surname;

« their place and date of birth;

« their fiscal code;

« their citizenship;

« if they have any criminal convictions or ongoing criminal proceedings;
« their degree, grade, date, and University where it was obtained;

« other academic titles, with the date and University where they were
obtained;

« their native speaker status;
« their knowledge of Italian;
 the Cambridge ESOL certification levels for which they are qualified;

« if they have any degree of kinship or affinity up to the fourth degree with
any professor of the awarding structure, the Rector, the General Director,
or any member of the University Board of Directors;

e their current address and contact details, such as telephone number and
email address;

« their certified email address for communications related to this procedure.
If no suitable certified email address is provided, communications will be
sent to the certified email used for submitting the application.

Non-EU citizens legally residing in Italy can use the substitute declarations
referred to in articles 46 and 47 of P.D.R. 445/2000 limited to the states,
personal qualities and facts certifiable or verifiable by Italian public entities (art.
3 of D.P.R. 445/2000). Foreign citizens not residing in Italy cannot use the self-
certification institution in any way.

Candidates must attach the following to the application:
a) a photocopy of a valid identification document and their fiscal code;

b) their Curriculum Vitae et Studiorum (exclusively in European format), in
Italian, in the version intended for publication online, according to
transparency regulations in the public administration, with all personal and/or
sensitive data removed. This document will be used for publication on the
University’s websites in compliance with Legislative Decree no. 33/2013 and
in accordance with art. 1, paragraph 35 of Law n. 190/2012. The Curriculum
Vitae must be attached in an open format such as .doc or .pdf;

c) additionally, candidates must attach to the application the self-certification of
the Curriculum Vitae’s content (according to Form B) or self-certify the
possession of the qualifications intended for evaluation; the curriculum and
qualifications obtained in Italy must be self-certified through substitute



declarations of certifications or substitute declarations of the act of notoriety
pursuant to D.P.R. 445/2000. Qualifications obtained in a country other than
Italy must be produced in original or certified copy. Qualifications written in a
foreign language must be accompanied by an Italian translation certified by
the competent authorities. Translation is not required for publications and
other titles written in English, French, Spanish, and German.

If the candidate is an employee of a public administration, pursuant to
art. 53 of Legislative Decree n. 165/2001, they must present a copy of
the authorization request to perform the assignment from the
administration they belong to (failure to present the regular
authorization before sighing the contract results in forfeiture).

Only applications submitted according to the indicated methods will be accepted.
The deadline for submitting applications is 14/10/2024 by 12:00 a.m.

Documentation must be complete, dated, and signed, under penalty of exclusion
from the procedure.

Art. 5

The Judging Commission will be appointed starting from the first day after the
application deadline by a resolution of the CLA Board of Directors, which will be
made effective with a decree by the CLA Director.

The Judging Commission will consist of three members, one serving as President
and two experts in the subjects pertaining to the required professionalism. The
appointment will be publicly announced on the University’s Transparency
Administration webpage (https://web.uniromal.it/trasparenza/albo-pretorio).

Art. 6

The selection will be based on qualifications and an interview. The interview will
take place either online or in person and will aim to assess the candidates’ skills
with respect to the profile being selected. After evaluating the qualifications, the
Judging Commission will provide a list of candidates admitted to the interview
and, following the interview, a list of eligible candidates ranked in descending
order based on their scores. The Judging Commission’s decision is final.

The analytical criteria for evaluating the qualifications will be established by the
Judging Commission during their first meeting. Only after this will the Judging
Commission proceed to view and examine the submitted applications. The merit
ranking and the approval decree will be published on the University’s
Transparency Administration webpage. For this procedure, the following
qualifications are considered:
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university degree or equivalent;

training and/or specialization qualifications relevant to the profile being
selected;

Cambridge certification levels for which the candidate is qualified as an
Oral Examiner (number and quantity of certifications);

previous experience as an Oral Examiner in Cambridge ESOL language
certification exams;

native English speaker or bilingual status;

other titles and/or publications relevant to the position, including
specialized translations, essays, books, and articles in national and
international journals.

The score allocated for qualifications consists of a maximum of 50 points,
distributed as follows:

up to 10 points for a university degree or equivalent;

up to 10 points for training and/or specialization qualifications relevant to
the profile being selected;

up to 10 points for Cambridge certification levels for which the candidate is
qualified as an Oral Examiner (number and quantity of certifications);

up to 10 points for previous experience as an Oral Examiner in Cambridge
ESOL language certification exams;

up to 5 points for being a native speaker of English or bilingual;

up to 5 points for other titles and/or publications relevant to the position,
including specialized translations, essays, books, and articles in national
and international journals. Only publications with an ISBN for books or
ISSN for journal articles will be considered.

The score allocated for the oral interview is equal to a maximum of 50 points.

The interview date and the list of admitted candidates, along with the interview
procedures, will be announced with at least twenty days’ notice on the
University’s Transparency Administration webpage. No further communication
will be sent to candidates admitted to the interview.

Candidates who have achieved an overall score of at least 61/100 will be
considered eligible.

Art. 7

The assignment of positions will take place through the signing of private law
contracts, which will be awarded based on the rotation criteria indicated in the



previous art 1. These contracts will be signed before the commencement of the
activity by the CLA Director and the candidates ranked appropriately in the list.

Art. 8

The CLA reserves the full right to activate further selection procedures for other
Oral Examiners if the list resulting from this call is insufficient to meet its
operational needs.

In accordance with art. 15 of Legislative Decree 14/03/2013, n. 33, the winning
candidates must submit the following to the CLA before signing the contracts:

a) a version of their Curriculum Vitae, exclusively in European format, ensuring
it complies with art. 4 of the Personal Data Protection Code and art. 26 of
Legislative Decree 14/03/2013, n. 33, for publication purposes, and marking
the CV as “for publication purposes”;

b) data relating to the performance of tasks or holding of positions in private
law entities regulated or financed by the public administration, or the
performance of professional activities;

c) the Declaration for the assignment of the position at Sapienza University of
Rome pursuant to art. 53, par. 14, of Legislative Decree 165/2001;

d) a declaration regarding the absence of situations, even potential, of conflict
of interest.

The submission of the documentation referred to above is a condition for the
contract’s effectiveness and for the payment of the related compensation. The
assignment will be published on the University’s Transparency webpage
(https://web.uniromal.it/trasparenza/bandi).

Art. 9

For all matters not covered by this Call, the provisions of law and the bylaws
apply, in addition to what is established in the Regulations for Administration,
Finance and Accounting of Sapienza University of Rome and the Regulations for
the assignment of individual freelance work contracts to persons external to
Sapienza University of Rome, already referred to in the introduction.

Art. 10

In accordance with Legislative Decree 30/06/2003 n. 196 and its subsequent
amendments and to European Regulation n. 679/2016, the personal data
provided by candidates with their application will be collected by the CLA for the
purposes of managing the selection process and will also be processed in
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securely arranged automated databases for the purpose of managing the
contract.

By signing the contract, each service provider undertakes to ensure the
confidentiality of the data and information acquired in any capacity, not to
disclose them to third parties without explicit authorization from the CLA, and to
use them exclusively within the scope of the activities covered by the contract.

The CVs of the eligible candidates will be published on the Transparency
Administration website, and therefore, candidates must include authorization for
their publication in order to exempt the University Administration from any
liability.

This selection notice will be published on the University’s Transparency
Administration website from 25/09/2024 to 14/10/2024.

This Call is translated into English, but in case of discrepancies between the
Italian version and the English version, the Italian version will prevail.

Art. 11

Any information regarding this procedure may be requested from the Interim
Administrative Manager of the CLA, Dr. Loredana Fani
(loredana.fani@uniromal.it), in her capacity as person responsible for the
procedure pursuant to art. 5, Law 241/1990 - New rules on administrative
procedure.

Rome, 25/09/2024

Signed by the Director

Prof. Julidan Santano Moreno

For administrative purposes:

Signed by the Interim Administrative Manager

Dr. Loredana Fani



